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POLICY STATEMENT : Protecting the integrity of exhibits held by the Town of Westlock’s 

Municipal Enforcement Department.   
 
 
PURPOSE  : To provide for secure collection, storage, preservation, and disposal of all 

exhibits held by the Town of Westlock Municipal Enforcement 
Department.  

 

 
DEFINITIONS 
 
Bicycles shall be defined as property handed over to the municipality as lost or found, and subject 
to disposal policies of the employer. 
 
Exhibit shall be defined as evidence of documents or items collected in relation to an investigation 
under bylaw or Provincial statute that are retained for court order. 
 
Occurrence Report shall be defined at the primary file in Municipal Enforcement’s records 
management program.  
 
Officer shall be defined as a Community Peace Officer, appointed under Section 7 of the Peace 
Officer Act, employed by the authorized employer: Town of Westlock. 
 
Property Seizure Report shall be defined as a form that documents information about the seizure 
(the item seized, the date, file number). 
 
RCMP shall be defined as the Royal Canadian Mountain Police, as the police of jurisdiction in the 
Town of Westlock. 

Town shall be defined as the Town of Westlock, Municipal Enforcement Department. 

 

GUIDELINES / PROCEDURES / RESPONSIBILITIES: 
 

1. When any type of exhibit comes into the possession of an Officer, the exhibit is to be properly 
tagged or marked for future identification by placing the date, occurrence file number, exhibit 
number, Officer’s regimental number and their initials on the exhibit itself or on the identification 
tag affixed to the exhibit.   

 
2. A Property Seizure report is to be made as a supplement to the Occurrence Report, by an 

Officer.  
  

3. Exhibits will be secured in a suitable exhibit receptacle to preserve and maintain continuity of the 
exhibit. 
 

4. One copy (or original) of the seizure form will accompany the exhibit while another copy will be 
attached with the occurrence report.  
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5. All licenses and license plates are to be returned to Alberta Registries upon conclusion of the 
file. A license plate may be returned to the registered owner upon request.  
 

6. Found bicycles, or bicycles surrendered to the Town by the RCMP, will be seized and stored in 
accordance with this policy. 

 
7. Drug exhibits:  

 
a. Except for lawful amounts of cannabis as defined in the Alberta Gaming, Liquor and 

Cannabis Act, drugs will not be seized by an Officer.  

b. Any drug exhibits found shall be turned over to the RCMP immediately. 

c. Cannabis that is seized pursuant to the Alberta Gaming, Liquor and Cannabis Act, by an 
Officer, will follow the exhibit process detailed in this policy.  

d. Cannabis exhibits that are no longer required for investigative or court procedures, will 
be disposed of in accordance with the Province of Alberta Cannabis Waste Management 
Fact Sheet, by an Officer. 

8. Liquor exhibits: 

a. Open liquor, seized according to the Alberta Gaming, Liquor and Cannabis Act, by an 
Officer, may be disposed of onsite, and, when possible, having a witness observe the 
disposal. 

b. The empty liquor container will be seized and stored as an exhibit in accordance with this 
policy. 

c. Unopened liquor will be seized, not disposed of, and kept as an exhibit in accordance 
with this policy. 

9. Exhibits related to criminal offences will be turned over to the RCMP. 
 

10. Upon court disposition, and pending an appeal period, exhibits will be auctioned, destroyed, or 
returned to the owner. The method of disposition and name of recipient will be clearly 
documented on the property reports and the follow up information will be added to the 
Occurrence Report.  
 
 
 
Mayor Jon Kramer 

 
CAO Simone Wiley 

 

This policy was reviewed with no changes required. 
 

 ________________________________   May 26, 2026        
Jon Kramer, Mayor      Date 

 
         May 26, 2026       
Simone Wiley, Chief Administrative Officer  Date 
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